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National AmeriCorps Week

Grant Application

2010 marks the 15th Anniversary of the first class of AmeriCorps volunteers that President Clinton swore in to service.  National AmeriCorps Week, May 8-15th, will be publically celebrated in the media and on the ground with AmeriCorps programs and alums hosting service projects and recognition events across the country.  Information about AmeriCorps Alums’ National AmeriCorps Week can be found here: www.americorpsalums.org/?specialevent 
This year, AmeriCorps Alums is offering 5 grants of $1,000 each to AmeriCorps Alum chapters to plan and implement National AmeriCorps Week activities.  The attached National AmeriCorps Week Grant Application consists of the following components, which should be submitted electronically in the order listed below. The checklist below is provided to help ensure a complete proposal and does not need to be submitted with the proposal.  

GRANT APPLICATION CHECKLIST

· Section I: Summary Sheet
This section must be filled out in its entirety; otherwise AmeriCorps Alums is unable to consider your grant request.

· Section II: National AmeriCorps Week Event and Project Information

Follow the instructions and answer each question fully in this section. Be mindful of how the request fits with the mission of AmeriCorps Alums and helps to ensure future chapter success.

· Section III: Measurable Outcomes 

Please estimate the outcomes you expect from your project including number of participants and in-kind donations.

· Section IV: Financial Attachments & Agreement

To receive a grant from AmeriCorps Alums your Chapter must have a fiscal agent (in the form of a certified 501c3 organization, commonly known as a ‘nonprofit’).  You must have your fiscal agent complete and give you:

(  
A completed W-9 form. (Download here: www.americorpsalums.org/resource/resmgr/National_AmeriCorps_Week_2010/fw9.pdf
(
Proof of IRS federal tax-exempt status for the fiscal agent/fiscal sponsor, dated within the last five years (A copy of their 501c3 certification letter).
(
The memorandum of understanding or the contract between the organization and the fiscal agent/fiscal sponsor, which should be the signed grant agreement below. (Page 6-9)
(
Formatting: Use 10-point font and answer each question within the box below. 
Application Timeline:
All proposals for National AmeriCorps Week must be submitted by: 5pm, EST, March 15th, 2010.  All submissions must be received electronically and emailed to: naw@americorpsalums.org
Thank you for your time and effort in completing this application.

Questions? Email naw@americorpsalums.org
Section I: Summary Sheet 

Name of Chapter
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[image: image2.jpg]Name of Chapter Leader

Chapter Leader/Chapter: Mailing Address (City, State, and Zip)


Phone:  



         Fax:




Name of Fiscal Agent Organization
Fiscal Agent: Mailing Address (City, State, and Zip)


Phone:  



         Fax:



    EIN:

Website:






          

Name of CEO or Executive Director: 

Phone:



         Email:
Fiscal Agent Contact & Title (if not the CEO or Executive Director):


Phone:



         Email:
Section II: National AmeriCorps Week Event and Project Information

Please describe in detail your service, awareness or special event project plans for National AmeriCorps Week 2010 (you can view our suggested projects here: www.americorpsalums.org/?specialevent).  Place special emphasis on any partnerships with AmeriCorps programs, community organizations, schools, state commissions or HandsOn Action Centers.


Proposed Date and Time of your National AmeriCorps Week event(s):


Briefly explain how your project/event will impact one or more of the following areas: Economy, Environment, Education, or Youth Engagement (AmeriCorps Recruitment)

Describe your strategy for encouraging AmeriCorps alums, members and supporters to participate in on-going activities with your chapter after National AmeriCorps Week

Tell us how you plan on using your National AmeriCorps Week grant (Please note that we will require receipts and an account of how the grant money was spent. Monies granted from AmeriCorps Alums cannot be used for alcoholic beverages or any illegal activity)

Section III: Measureable Outcomes
Please give estimates for these measurable outcomes—

Number of volunteers or participants at project 
(attendance total):   


 


Number of AmeriCorps Alums/members engaged in project:






Number of volunteer/participant hours: 
(Total # of hours spent planning, participating, serving, etc.)


Amount of in-kind donations/volunteer leadership time: 

(Total value of material, food, venue contributions plus value 

of volunteer time contributed by project planning team - # of hours x $20)

Section IV: Financial Attachments & Agreement
I understand that grant funds received for a National AmeriCorps Week project must be used for events beginning or occurring predominantly between May 8-15, 2010.  By June 15th, 2010 our AmeriCorps Alums Chapter will provide a short report describing the event, including a digital photograph, a quote from a participant, and a statement of measurable outcomes.  I also understand that I(or another Chapter member) will be required to attend National AmeriCorps Week conference calls with AmeriCorps Alums to report progress on the project and check in with my Chapter Liaison.
By signing below, I certify that the information contained in this application is true and correct to the best of my knowledge.

Chapter Leader Signature 






Date

AmeriCorps Alums Grant Agreement  

between Points of Light Institute 

600 Mean Street  

Atlanta, GA 30318 

and  

AmeriCorps Alums Chapter of _______, fiscally managed by ________
For 
National AmeriCorps Week 2010 

Agreement ID:  VIRE092 3682MA GC 

Award Amount: $1,000.00 

Project Period: May 8-15, 2010 

Grants Officer:  

Whitney Soenksen- AmeriCorps Alums (at Points of Light Institute)

202-729-8186  |  wsoenksen@americorpsalums.org 

This agreement is entered into between the Points of Light Institute, hereinafter called the POLI, represented by AmeriCorps Alums, hereinafter called AA, and an AmeriCorps Alums Chapter and fiscal agent, hereinafter called the Grantee.  

I. Authority  

Support for the activities described in this Grant Agreement is made possible through funding to POLI through AmeriCorps Alums fundraising activities. Funding for subsequent years is contingent upon the availability of funds to the POLI.

II. Purpose  

This award is part of AmeriCorps Alums’ mission to fully realize the potential of national service alumni as leaders in communities. Our goal is to get alumni connected, equipped and engaged in order to foster their natural leadership drive and potential.

Funding will support National AmeriCorps Week projects, carried out by AmeriCorps Alums Chapters that meet one or more of three primary areas of focus to all alumni --

1. Connection to fellow alumni through searchable database and social media

2. "AmeriPride” – A continued connection to the AmeriCorps program and members/programs

3. Meaningful volunteer opportunities with like-minded alumni

III. Authorized Activities of the Awards  

The Grantee shall perform activities:  

A. Described in the approved Grant Application submitted before April 1, 2010 and any subsequent negotiations,  all attachments thereto, including any program narrative statement, which was included as part of the Program’s application and approved by POLI and HON for this Grant Agreement; and  

B. Supported by the approved budget.  

IV. Project Period and Funding  

Funding is provided for an approximate 1 week project period. 
V. Roles and Responsibilities of the POLI and AA 

Performance under this Grant Agreement is subject to the general oversight and monitoring of the POLI and AA. POLI and AA additional involvement will include:  

A. Participation in the planning and development of a project for the authorized activities under the Grant Agreement;  
B. Coordination of activities between the Grantee, the POLI and AA 
C. Coordination in communicating the activities and results of the grant activities to the public; and  
D. Review of training content and curricula, program or best practice briefs, project management  or programmatic tools and templates, electronic or print manuals, resources, publications, or other material developed  as part of approved program activities under the agreement; and 
E. Provide the Grantee with POLI and AA grantee evaluation and performance data, as needed.  
VI. Roles and Responsibilities of the Grantee  

A. Accountability of Grantee. The Grantee has full fiscal and programmatic responsibility for managing all aspects of approved activities, subject to the oversight of the POLI and AA. The Grantee is accountable to the POLI and AA for its activities under the agreement and the use of POLI and AA funds. It must expend funds in a judicious and reasonable manner. Notwithstanding the foregoing, the Grantee shall exercise sound judgment and act in good faith in the carrying out of its responsibility hereunder. 

B. Notice to POLI and AA. The Grantee shall provide prompt notice to the appropriate POLI and AA’s designated team member in the event of any (i) problems, developments or delays that have a significant impact on funded activities or the administrative or financial aspects of the Grant Agreement, or (ii) any suspected misconduct or malfeasance related to the Grant Agreement or Grantee. The Grantee will inform the POLI and AA designated team member about the corrective action taken or contemplated by the Grantee and any assistance needed to resolve the situation.   

C. Amendments Beyond Scope and Authority. If, in the opinion of the Grantee, POLI and AA staff request or instruct the Grantee to perform activities beyond the scope of the Grant Agreement, the Grantee must notify the POLI and AA designated team member to request an amendment to the Grant Agreement before initiating the activity.  

VII. Reporting Requirements  

The Grantee is responsible for timely submissions of financial and progress reports during the project period April 1-June 15, 2010 and a final financial and progress report at the conclusion of the project period to the POLI and AA as follows:  

A.  Programmatic Check Ins and Evaluation Data. The Grantee shall attend a monthly project meeting (via phone) that will ask them to report on accomplishments achieved, activities completed and progress to date. The Grantee shall submit an end-of-project Program Report that includes a summary of programmatic activities completed, information describing volunteers, partners and collaborators and their participation in programmatic activities, outcomes and impact achieved through the project. All project reports must be submitted to POLI and AA through databases and data collection instruments employed by POLI and AA.  

B. Due Dates for Project Check Ins/Project Report.  
	                         Programmatic Reporting Period 
	Check In Call Date  

	March-April
	April 6

	April-May
	April 27 

	Final Check In
	May 4

	FINAL PROJECT REPORT DUE (no Check In)
	June 15 


C. Financial Reports. The Grantee shall submit a final Financial Report that includes information on grant expenditures as well as any in-kind contributions.   

VIII. Financial Management Standards 
A. General. The Grantee must maintain financial management systems that include standard accounting practices, sufficient internal controls, a clear audit trail, and written cost allocation procedures, as necessary. 

B. Consistency of Treatment. To be allowable under an award, costs must be consistent with policies and procedures that apply uniformly to activities of the organization. 

C. Source Documentation. The Grantee must maintain adequate supporting documents for its expenditures  and in-kind contributions made under this Agreement. Costs must be shown in books or records [e.g., a disbursement ledger or journal], and must be supported by a source document, such as a receipt, travel voucher, invoice, bill, in-kind voucher, or similar document.  

IX. Retention of Records 
The Grantee must retain and make available for review and audit by POLI and HON all financial records, supporting documentation, statistical records, evaluation data, member information and personnel records for 5 years from the date of the submission of the final Financial Report. If an audit is started prior to the expiration of the 5-year period, the records must be retained until the audit findings involving the records have been resolved and final action taken.  In the case of an audit, the Grantee will be given written notification and instructions. 

X. Access to records 
The Grantee agrees to give the awarding organization the Point of Light Institute, the right to examine all records, books, papers, or documents related to the award; and will establish a proper accounting system in accordance with generally accepted accounting standards or agency directives. 

XI. Parties Not Co-Venturers 

Nothing in this Grant Agreement is intended to or does establish the parties hereto as partners, co-venturers, or principal and agent with one another. 

XII. No Third Party Beneficiaries 

This Grant Agreement is intended only for the benefit of the Grantee, POLI and AA and not for the benefit of any other individual, entity or person. 
----------------------------------------------------------------------------------------------------------------------------------- 

I understand that by signing this agreement I agree to follow all the terms, conditions and requirements listed above.  
GRANTEE 
              

Name     








 Date

       

Title 

POINTS OF LIGHT FOUNDATION d/b/a POINTS OF LIGHT INSTITUTE 
Name: Meredith Rentz     






 Date 

Title:  Chief Operating Officer 
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