LETTER OF AGREEMENT
Dear Contributor:
We are pleased that you have contributed an article to The Family Firm Institute’s publication, The Practitioner. So that no misunderstanding occurs between us, I
would like to define our arrangement in more detail.
1. You have furnished original material (“the Material”).
2. We reserve the right to refuse to publish the Material, or any portions thereof if the contents of same are deemed unsatisfactory or if in our sole discretion we
decline for any reason to publish material.
3. It is understood and you have represented to us that the Material you have furnished is an original contribution prepared by you especially for The Practitioner,
that you are the copyright owner of the Material, that it has not been published in whole or in part in any printed or electronic form elsewhere, and that you will
not release it for any purpose prior to publication in The Practitioner or prior to our written notice that we will not publish it. You also hereby represent and
guaranty that the Material does not infringe or violate any copyright, violate any personal or property rights, or contain any scandalous, libelous or unlawful
matter. You will defend, indemnify and hold harmless The Family Firm Institute Inc., its employees, agents and representatives against all claims, suits, losses,
or damages, including but not limited to, reasonable attorneys' fees and court costs that may be incurred as a result of any libelous or unlawful matter contained
in the Material or infringement of any copyright or of any personal or property right or any other breach of this Letter of Agreement.
4. You hereby grant FFI a non-exclusive license to the Material, including the right to make changes in the Material (including any changes to the title) for clarity,
brevity, and conformity to style. You will be contacted about your material before it is finalized only if substantive changes, as determined by us, in our sole
discretion, are made in the editing process. You will not receive proofs of your Material. The editor will be responsible for all proofreading of the Material. Only
typographical errors will be corrected. As part of the non-exclusive license granted hereby you give FFI the right to permit others to use the Material as it sees
fit.
5. The Material will be published and sold by FFI, in its own name or any other name selected by FFI in its sole discretion, throughout the world. Nonetheless, you
retain all rights in the Material subsequent to publication by FFI, subject to the non-exclusive license granted hereby.
6. If, for any reason, the Material is not published in whole, it will be returned to you with the understanding that you are free to use it for any purpose you desire.
7. You will keep FFI informed of any change in your address.
We assume that the above agreement meets with your approval. To avoid any possible misunderstanding, please sign one copy of this letter and return it to me
promptly and keep a copy for your records.
The Family Firm Institute, Inc.

By: Judy Green, President
Agreed to and accepted:_________________________________________________________________
Date
Print name exactly as it is to appear in the published journal:
_______________________________________________________
Title and affiliation as you wish them to appear:
_________________________________________________________________
Address/City/State/Country:
_________________________________________________________________________________
Telephone:/Fax:/Email ______________________________________________________________________________________
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