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[bookmark: _Toc250720434]Introduction 
Join thousands of accounting and financial professionals and invest in SAIBA membership.

SAIBA membership is available to anyone that is required to perform an accounting or finance function. Whether you are in manufacturing or distribution, or in marketing or sales, running your own accounting practice or employed as a bookkeeper, debtors clerk, creditors clerk, accountant, financial manager, management accountant, CFO or MD - you can join SAIBA.SAIBA is your one-stop source for professional development and career enhancement. We provide you with the necessary tools to drive your professional potential.
[bookmark: _Toc250720435]SAIBA membership vs SAIBA designations
SAIBA membership is open to anyone involved in the accounting and finance sector.

SAIBA designations are only awarded to those SAIBA members that can demonstrate that they have achieved specified assessment criteria.

Only those SAIBA members that have met the SAIBA assessment criteria may use one of the following designations:
· Business Accountant
· Business Accountant in Practice
[bookmark: _Toc250720436]Steps to become a SAIBA member
In order to be eligible for membership of SAIBA, you must:
a) Complete and submit a SAIBA member application form
b) Confirm that you have no criminal record
c) Confirm that you share the values of SAIBA
d) Confirm that you will be bound by the SAIBA Code of Conduct
e) Confirm that SAIBA may verify any information related to your application
f) Pay the SAIBA membership fee: R360 pa
[bookmark: _Toc250720437]Steps to obtain a SAIBA designation
In order to be eligible for a SAIBA designation you must:
a) Register as a SAIBA Member
b) Complete an application form to obtain the designation
c) Submit certified copies of a latest ID, CV, academic transcripts
d) Provide proof of competency in line with the SAIBA RPL process
e) Provide proof that you have obtain specified subjects as part of your qualification
[bookmark: _Toc250720438]The RPL Process

Designations are awarded using a process called RPL. 

To obtain a SAIBA designation via RPL an applicant must produce valid and reliable evidence of learning to support any claims based on experience.

In order to achieve recognition of achievement the learner should submit a portfolio of evidence based on previous learning, skills and / or competence cross-referenced to the SAIBA competency outcomes and assessment criteria.

Refer to our RPL policy for a complete take on our RPL requirements – www.saiba.org.za. 
[bookmark: _Toc250720439]Designation: Business Accountant (BA)
BA designation is the essential credential for career development.

This option is ideal for persons that are building their career as a financial professional. Whether you are employed as a financial controller or financial manager SAIBA membership will deliver on your career ambitions.

As a Business Accountant you have access to valuable resources such as our own online social network, SAIBA­sponsored research, a Job Board, and much more.

In a nutshell
· SAIBA membership fee: R360 pa
· BA designation fee: R1 100 pa
· Qualification requirement: NQF 6 diploma, degree or higher (Qualification can be obtained in any field from an accredited institute of higher learning)
· Experience requirement: 2 years relevant experience in commerce
· Demonstrate that you have met our assessment criteria
· Appropriate experience in the accounting or finance sector
· Business Accountants may not act in private practice e.g. only Business Accountants in Practice are allowed to act as accountants in private practice or as accounting officers

To obtain the designation Business Accountant an applicant has to:
a) Register as a SAIBA Member
b) Complete an application form to obtain the designation
c) Submit certified copies of a latest ID, CV, academic transcripts
d) Provide proof of
· A completed qualification at NQF 6 or higher (e.g. National Diploma: Accounting, B Com: Accounting) obtained from an institute of higher learning registered with the South African Department of Education 
or
· A completed qualification in a related field at NQF 6 or higher that was obtained from an institute of higher learning registered with the South African Department of Education 
or
· A SAQA evaluation and alignment certificate indicating the comparative South African qualification if the qualification was obtained from a Non South African institute of higher learning
or
· Relevant prior learning obtained in the form of part qualifications, modules, short courses our similar courses completed and which SAIBA has recognised for membership purposes 
or
· Membership of a professional body that ascribes to the membership criteria of the International Federation of Accountants (IFAC) or a  professional body with whom SAIBA has signed a membership agreement, and whom SAIBA has recognised for membership purposes
e) Complete the workplace experience assessment and confirmation
[bookmark: _Toc250720440]Designation: Business Accountant in Practice (BAP)

BAP is the essential credential for accountant in practice.

As a Business Accountant in Practice you have a licence to practice as an accountant, independent accounting professional, accounting officer and independent reviewer.

Business Accountants in Practice receive the full benefits offered by SAIBA. Our unique price structure lets you choose the services you want to receive or pay only for the right to practice.

In a nutshell
· SAIBA membership fee: R360 pa
· BAP designation fee: R2 500 pa
· Qualification requirement: NQF 6 commerce degree or diploma with relevant subjects: accounting (3), management accounting (2), tax (2), commercial law (2), auditing (2), or apply for RPL
· Experience requirements: 4 years verifiable and relevant experience in accounting and tax
· Appropriate for SAIBA members offering accountancy service to the public for a fee i.e. acting in private practice

To obtain the designation Business Accountant in Practice an applicant has to:
a) Register as a SAIBA Member
b) Complete an application form to obtain the designation
c) Submit certified copies of a latest ID, CV, academic transcripts
d) Provide proof of
· A completed commerce qualification at NQF 6 or higher (e.g. National Diploma: Accounting, B Com: Accounting) that was obtained from an institute of higher learning registered with the South African Department of Education 
or
· A SAQA evaluation and alignment certificate indicating the comparative equivalent South African qualification if the qualification was obtained from a foreign institute of higher learning (Commerce qualification at NQF 6 or higher) 
or
· Practicing Membership Status of a professional body that ascribes to the membership criteria of the International Federation of Accountants (IFAC) or a professional body with whom SAIBA has signed a membership agreement, and whom SAIBA has recognised for membership purposes
e) Academic transcripts must indicate the following modules (numbers indicate academic year level):
· Financial Accounting 1, 2, 3
· Economics 1
· Business Management 1
· South African Commercial Law 1
· Business Statistics 1
· Accounting Information Systems 2
· Management Accounting and Finance 2, 3
· Auditing 2, 3
· South African Taxation 2, 3
· Ethics 3

f) If the academic transcripts do not include South African Commercial Law or Taxation as described above then the applicant need to indicate how the competence outcomes was achieved.
g) In all cases including RPL the BAP designation will only be issued if the qualification includes Accounting and auditing at 3rd year level or equivalent. 
h) Complete the workplace experience assessment and confirmation
[bookmark: _Toc250720441]Payment of and liability for fees 

Membership and designations are only awarded once the relevant fees are fully paid. Annual fees are payable by end of July each year. Members that wish to cancel their membership must do so prior to July of each year. Members and holders of designations that do not cancel their membership or designation prior to July of each year will remain liable for the full year fees.

Membership fees may increase annually. 
[bookmark: _Toc250720442]Upgrade of membership type

Any SAIBA member or holder of a designation that wish to upgrade to a higher level designation are required to contact the SAIBA membership department directly and update their membership profile with the required information. If the applicant qualifies for a higher-level designation SAIBA will update the membership type. 
[bookmark: _Toc250720443]Application form 

Only complete the sections that apply to each membership type. 

Please note: Once you have completed the registration you will not be a member of SAIBA or entitled to use a designation until you have been approved by SAIBA and received a written confirmation from saiba@saiba.org.za. 

SAIBA reserves the right to accept or reject any application for membership or designation. 

· Applicants applying for SAIBA membership only: complete sections 1 – 6
· Applicants applying for SAIBA members and a BA designation: complete sections 1 – 8, 10
· Applicants applying for SAIBA members and a BAP designation: complete sections 1 – 7, 9, 10






	SECTION 1: ALL MEMBERSHIP TYPES
Please select you membership type	

	SAIBA member only
	

	SAIBA member and designation Business Accountant
	

	SAIBA member and designation Business Accountant in Practice
	

	

	SECTION 2: ALL MEMBERSHIP TYPES:
Create a username to gain access to member only areas of the website (Usernames may only contain letters or numbers with no special characters or spaces. You may however use a valid email address)

	Username
	

	First name 
	

	Last name	
	

	SECTION 3: ALL MEMBERSHIP TYPES
Account information 

	Password
	

	Confirm password
	

	Email address
	

	Confirm email 
	

	SECTION 4: ALL MEMBERSHIP TYPES
Personal information 

	Gender (Statistical purposes only)
	

	Race (Statistical purposes only)
	

	Title
	

	Full name
	

	Suffix
	

	Nick/Screen name
	

	Maiden name
	

	Spouse name 
	

	Marital status 
	

	Anniversary date
	

	Your ID number
	

	Your birthday 
	

	Your website
	

	Address
	

	Address continued
	

	City/Town
	

	Country
	

	Province
	

	Postal code
	

	Phone
	

	Mobile
	

	Alternate email
	

	Postal address
	

	Postal address continued
	

	Postal code
	

	SECTION 5: ALL MEMBERSHIP TYPES
Professional information

	Organisation/ Employer
	

	Are you self employed
	

	Your job title
	

	Your profession
	

	Website
	

	Business/ Employer address
	

	Business/Employer address continued
	

	City /Town
	

	Country
	

	Province
	

	Postal code
	

	Business/Employer Phone 
	

	Business/Employer Fax
	

	SECTION 6: ALL MEMBERSHIP TYPES


	Are you currently registered with another professional body? 
	Yes
	No
	Specify:



	Have you ever been removed as a member of a professional body?
	Yes
	No
	Specify:



	Have you ever been convicted of theft, forgery, or issuing a forged document? 
	Yes
	No
	Specify:

	Are you an un-rehabilitated insolvent?
	Yes
	No 
	



	Have you at any time been removed from an office of trust on account of misconduct?
	Yes
	No
	

	Is there any other information relating to your professional conduct of which SAIBA should be aware?
	Yes
	No 
	

	Do you support, share and bind yourself to the SAIBA code of conduct as contained in the SAIBA Member Handbook?
	Yes
	No
	

	Do you commit to paying your fees before end of July each year?
	Yes
	No
	


	Persons applying only for SAIBA membership do not have to complete the following sections. 

			SECTION 7: SAIBA MEMBER APPLYING FOR A DESIGNATION (BA or BAP)
Education/Qualification

	Institution
	Year
	Field of study
	Name of qualification 

	 
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

			SECTION 8: SAIBA MEMBER APPLYING FOR A DESIGNATION BA (SA) 
Qualification type

	Education – Please confirm that you have obtained any of the following qualification(s)/experience

	A completed qualification in a at NQF 6 or higher that was obtained from an institute of higher learning registered with the South African Department of Education with at least 180 credits
	

	A SAQA evaluation and alignment certificate indicating the comparative South African qualification if the qualification was obtained from a Non South African institute of higher learning
	

	Relevant prior learning obtained in the form of part qualifications, modules, short courses our similar courses completed and which SAIBA recognises for membership purposes 
	

	Membership of a professional body with whom SAIBA has signed a membership agreement, or a professional body whom SAIBA has recognised for membership purposes (For example: IPM, MASA, FPI, ICB)
	

	Workplace experience requiring accounting or finance skills irrespective of the industry obtained (e.g. Marketing manager responsible preparing and controlling marketing budget)
	

			SECTION 9.1: SAIBA MEMBER APPLYING FOR A DESIGNATION BAP (SA) 
Qualification type

	Education – Please confirm that you have obtained any of the following qualification(s)/experience

	A completed commerce qualification at NQF 6 or higher (e.g. National Diploma: Accounting, B Com: Accounting) that was obtained from an institute of higher learning registered with the South African Department of Education and at least 240 credits on the NQF
	

	A SAQA evaluation and alignment certificate indicating the comparative equivalent South African qualification if the qualification was obtained from a foreign institute of higher learning (Commerce qualification at NQF 6 or higher) 
	

	Practicing Membership Status of a professional body that ascribes to the membership criteria of the International Federation of Accountants (IFAC) or a professional body with whom SAIBA has signed a membership agreement, and whom SAIBA has recognized for membership purposes
	

			SECTION 9.2: SAIBA MEMBER APPLYING FOR A DESIGNATION BAP (SA) 
Academic transcript

	I confirm that my academic transcripts include the following modules  (numbers indicate academic year level or approximate depending on University)

	Financial Accounting 1, 2, 3
	Yes
	No
	Economics 1
	Yes
	No

	Business Management 1
	Yes
	No
	Commercial law
	Yes
	No

	Business Statistics 1
	Yes
	No
	Information systems 2
	Yes
	No

	Management accounting and finance 2,3 
	Yes
	No
	SA Tax 2,3
	Yes
	No

	Auditing 2,3
	Yes
	No
	Ethics 3
	Yes
	No

	If you indicated NO in any of the above modules then you need to indicate how the competency was achieved in the workplace by completing the self-assessment/RPL assessment below.

	SECTION 10: SAIBA MEMBER APPLYING FOR A DESIGNATION (BA or BAP)
Practical experience 

	From
	To
	Employed as
	Name of employer
	Key areas of responsibility

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SECTION 9: SAIBA MEMBER APPLYING FOR A DESIGNATION (BA or BAP)
RPL: Competence outcome and assessment criteria 



In applying for a designation of the Institute, you need to confirm that you currently have the vast majority of the competencies listed below.  
This means that, if required, you could demonstrate that you have both performed these tasks in the past and could do so now if requested.  
Please tick the box against all tasks that you are confident you have the competence to perform.  
When you have done so, you should sign and date the form in the space provided and obtain the counter-signature of either your employer (if in employment) or a professional peer (if you are self employed).  
In either case, the counter-signatory must be able to confirm what you have agreed to on the form, in regards to your competencies.  Please note the counter-signatory may not also act as a referee on your behalf for your main application.  
Proficiency:
A – Mastery: synthesize information to form a sound evaluation of a situation 
B – Comprehension: analyse given information and develop preliminary conclusions
C – Awareness: recognize why information is relevant
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	Competence Outcomes
	Assessment Criteria
	Proficiency
Business Accountant in Practice
	Proficiency 
Business Accountant 

	1. 
Demonstrate foundational knowledge in a range of core disciplines, including business ethics, mathematics, statistics, accounting, taxation and commercial law
	
a) Fundamental concepts and principles of accounting are described.
b) Financial data for a business is recorded, classified, journalised and interpreted.
c) Financial statements are prepared for different forms of ownership i.e. sole proprietor partnerships, close corporation and companies.
d) Cash flow statements are prepared.
e) All transactions related to organisations and societies not for gain are recorded.
f) Calculations involving whole numbers, fractions, decimals, percentages and exponents are carried out.
g) Methods of sampling, collecting data, analysing and using data for statistics purposes are applied.
h) The mode, medium and mean from grouped and ungrouped data are calculated and analysed.
i) Common measures of dispersion from grouped and ungrouped data including the range, inter-quartile range, quartile, mean deviation and standard deviation are examined.
j) The law of contract; the formation of a contract; principles and rules concerning valid and binding contracts; breach of contract, remedies on the ground of breach of contract are applied.
k) Knowledge of the provisions of the Basic Conditions of Employment Act is demonstrated.
l) Income tax, donations tax, capital gains and losses and value-added tax are calculated.
m) Tax payable by individuals, partners, sole traders and non-residents are calculated.
n) Tax Administration is effectively applied
o) The ethical decision-making process is discussed.
p) Principles of macro-ethics are applied.
q) The relationship between management and organisational ethics are critically evaluated.
r) The principles of corporate social responsibility are applied.
	
A
A

A

A
B

B

B

B

B


B


B

A

B

B
A
B
B

B
	






















	
B
C

C

C
C

C

C

C

C


B


B

C

C

C
A
B
B

B
	























	2. 
Demonstrate specialist forefront knowledge and expertise in information systems.
	
a) Gained knowledge and understanding of accounting information systems is practiced.
b) Knowledge of accounting information systems in the business environment is applied.
c) Accounting information skills are applied in order to participate and interact on a practical level in a business environment.
	
B

B

A
	





	
C

C

B

	







	3. 
Provide accurate financial information vital in the organisational structures to management for decision making
	
a) An understanding of the key concepts in cost accounting and various costing systems is demonstrated.
b) A cost-volume-profit relationship is evaluated and cost data are analysed for decision making.
c) The nature and purpose of budgeting and budgetary control are described.
d) The activity-based model is implemented to measure the costs of activities.
e) The nature and purpose of a number of recent developments in management accounting practice are outlined.
f) Financial statements and reports are analysed.
g) Capital investment appraisal techniques are applied for the implementation of business decisions.
h) The significance of the long-term capital structure of a business and the management of its working capital are evaluated.
i) Shares of the company are appraised for acquisition purposes.
	
A

B

B
B
B

A
B

B

B
	














	
B

C

C
C
C

B
C

C

C
	













	4. 
Apply competence and skills related to general management principles of planning, organising, leading and control
	
a) The importance of management to the business enterprise is explained.
b) Knowledge of fundamental management principles is demonstrated.
c) The components of the management environment are identified.
d) Knowledge of the evolution of management theory is demonstrated.
e) Understanding of the four basic management functions is demonstrated.
f) The scope and challenges of management are discussed.
g) The task and scope of human resource management are explained.
h) The importance of how marketing management creates value in the organisation is explained.
i) The different tasks of production and operations management are described
	
B
B
B
B
B
B
B
B

B
	


	
B
B
B
B
B
B
B
B

B
	



	5. 
Demonstrate an understanding of theories and practices pertaining to Auditing the field of commerce and management studies
	
a) The nature and objective of an audit is explained.
b) The qualities, duties and responsibilities of an auditor is described.
c) Relevant auditing legislation is applied.
d) Auditing theory in evaluating the basic internal controls is used.
e) Auditing theory in executing the audit procedures is implemented.
f) Knowledge gained in relevant law and other legislation applicable to public accountants and auditors is applied.
g) Knowledge acquired is demonstrated and the principles of internal control are applied.
h) Audit procedure is conducted and the audit process is evaluated.
i) Audit report is completed. 

	
A
A
B
B
B
B

B
B
B
B
	











	
B
C
C
C
C
C

C
C
C
C
	


































	SECTION 10: ALL MEMBER TYPES 
Confirmation of assessment 



Applicant 
I confirm that the completed application form and self-assessment is an honest & accurate self-appraisal of my achievements and competencies.

Signature of Applicant		.....................................................................
Name					.....................................................................
Date					.....................................................................

Employer/Member of professional body
I confirm the accuracy of the applicant’s completed application form and self-assessment, based upon my own accurate knowledge of their competence.

Signature				................................................................ 		
Professional qualification		................................................................
Name					.................................................................
Date					.................................................................
Job Title / Position Held		..................................................................
Name of Business Organisation	........................................................................................................
Address		       			.................................................................
					………………………………….............................
Post Code				................................................................
Telephone Contact Number		................................................................
Relationship to the Applicant 	...............................................................









	SECTION 11: ALL MEMBER TYPES 
Checklist 



Appropriate documentation includes, but is not limited to:
a. The completion of the relevant application form
b. Certified copy of identity document, passport or any other identification document.
c. Certified and official academic transcripts
d. Evidence of attendance at Continuing Professional Development seminars
e. Award certificates
f. A CV or resume outlining relevant work history
g. Statements from employers or other organisations outlining how previous experience relates to demonstration of the required competencies
h. Results of any relevant examinations or tests which identify that the required competencies have been met
i. A record of any relevant interview that responsible staff has held with the applicant regarding required competencies.
Note: 
· The Institute reserves the right to request further evidence after an initial examination of the portfolio has been done.
· Transcripts and award certificates must be properly certified as true copies.
· The Institute reserves the right to interrogate and verify all documentation supplied in support of an RPL application.
· The relevant fees must accompany an application for RPL. Proof of deposit is required. Fees are not refundable under any circumstances. RPL evaluation will not begin before the fees are paid in full.
· The Institute will inform the applicant in writing of the outcome of his/her RPL application after the necessary verification processes have been completed.
· No RPL information, confirmation, policies, etc will be provided telephonically.
· RPL will only be valid if confirmed in writing by the Institute.
· If the student is dissatisfied by a negative RPL evaluation, he/she may register an appeal against the decision that will then follow the normal examinations/assessment appeals procedure of the Institute.
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