Please follow the procedures below for the online SAIT assessment registrations
Register as a Student Member
Already registered as a Student Member:
1. If you are already registered with SAIT please use your SAIT student member number to sign in to the
website home page www.thesait.org.za; http://www.thesait.org.za/login.aspx
2. Please contact our membership department on 087 943 2672 if you forgot your SAIT student member
number and our membership department can assist to reset your login details. Please click on the ‘Click
here to reset your password’ icon and complete the screen. Please make sure that we have your correct
email address for this facility
Not yet registered as a Student Member:
1. If you are not yet registered please click on the register icon on the SAIT home page and complete all the
necessary information. Please keep this detail in a safe place as you would need it to sign in. Click on ‘sign in’
to login using the login details you provided.

You have completed the online registration and your 8 digit SAIT membership/student number will be sent to you

Procedure for assessment registration:
Step 1:
Please note: This is an example only
1. Please visit www.thesait.org.za
2. Select the Tax CPD icon on the main page and on the drop down menu select Tax Events

Step 2:
1. Check and ensure that you have selected the correct examination date and venue (you might therefore have
to select page * at the bottom of the page)

Step 3:
1.
2.
3.
4.

Select the register icon
This screen contains your ‘registration information’. Please complete your information and click next
Note: Information is mandatory where an * (asterisk) appears
Please make sure that you familiarise yourself with the assessment T&C’s

Step 4:
1. Please select the required field
2. Click on save and finalise registration

Step 5:
1. Please complete your billing information and click next
2. Note: Information is mandatory where an * (asterisk) appears
3. It is very important to keep your portfolio up to date, please provide SAIT, at all times, with your
correct/updated information

Step 6:
1. This screen simply confirms the information provided by you, if all correct select proceed to confirmation

Step 7:
1. Please confirm all the detail you entered is correct
2. Select complete order
3. A system generated invoice will be emailed, please use your membership/student number as reference on
payment, notify us and send us your proof of payment: education@thesait.org.za

If your employer will be paying your exam fee please hand or email the invoice immediately to the person at your
office who will be responsible for payment to SAIT. Payment needs to be made before the dead line dates as
published on the SAIT website.
Thank you for completing the on-line assessment registration form. Please allow 24 hours for your application to be
processed into our database. Contact SAIT Education Department +27 (12) 941 0400 should you require any
additional information.

