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Gwdelmes & Principles
Legal Compliance Checklist

This list is a break out of all the “Required” sections of the Infrastructure Checklist

Financial Management

Yes

No

In
Progress

Not

Not

Applicable Sure

Applicable IRS 990 Form US

Appropriate categorization of donated funds—unrestricted, temporarily restricted or permanently restricted (990) US

Audit, if organization spends over $500,000 of federal money/grants (Office of Management & Budget Circular A-133; 990) US

Bulk-rate postage permit, if applicable US

Compliance with conditions placed upon donations (990) US

Financial records & destruction policy (Sarbanes-Oxley Act of 2002; 990) US

Financial supporting documentation—i.e., grant applications, sales slips, paid bills, invoices, receipts, deposit slips, cancelled checks
(Internal Revenue Code 8§501(c)(3)) US

IRS Form 1099-MISC, if applicable (Internal Revenue Code §8501(c)(3)) US
= Houston Chronicle: Do Nonprofits Need to Issue 1099s?
=  NPO Accounting Blog: 1099 Tips

Personal use of assets/funds policy (Internal Revenue Code §501(c) (3), §4958) US
= Legal Information Institute: 26 USC 8§ 4958 - Taxes on excess benefit transactions

Qualify as a public charity under “Public Support Test” or “Facts & Circumstances Test” (Revenue Code 8170(b) (1) (A) (VI), 8509(a)
(1):990) US

Unrelated business income tax (UBIT) reporting, if applicable (Internal Revenue Code 8501(c) (3)) US

Whistleblower policy (Sarbanes-Oxley Act of 2002; 990) US

Lobbying expense policy & procedures, if applicable (Lobbying Disclosure Act of 1995; Neb. Rev. Stat. §849-1483.03; lowa Code
§68B.37; 990) US, NE, IA

Payroll—federal, state & local quarterly withholding/filings US, NE, IA

File biennial report (by April 1st, in odd years) with Secretary of State (Neb. Rev. Stat. §21-125; lowa Code §504.1613) NE, IA

Prohibition on loans to board members/officers (Neb. Rev. Stat. §21-1988; lowa Code §504.834) NE, IA
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http://guidelinesandprinciples.org/wiki/index.php?title=IRS_Form_990
http://guidelinesandprinciples.org/wiki/index.php?title=Types_of_Funds
http://guidelinesandprinciples.org/wiki/index.php?title=Audits
http://www.whitehouse.gov/omb/circulars/a133_compliance_supplement_2012
http://pe.usps.com/businessmail101/misc/nonprofitApplication.htm
http://www.irs.gov/irm/part4/irm_04-076-051.html
http://guidelinesandprinciples.org/wiki/index.php?title=Sarbanes-Oxley_Act_of_2002
http://guidelinesandprinciples.org/wiki/index.php?title=Sarbanes-Oxley_Act_of_2002
http://www.irs.gov/pub/irs-pdf/p4221pc.pdf
http://www.irs.gov/Charities-&-Non-Profits/Charitable-Organizations
http://www.irs.gov/instructions/i1099msc/ar02.html
http://www.irs.gov/Charities-&-Non-Profits/Charitable-Organizations
http://smallbusiness.chron.com/nonprofits-need-issue-1099s-38476.html
http://npoaccounting.blogspot.com/2012/12/1099-misc-tips.html
http://www.irs.gov/pub/irs-tege/eotopich02.pdf
http://www.law.cornell.edu/uscode/text/26/4958
http://guidelinesandprinciples.org/wiki/index.php?title=Public_Support_Test
http://guidelinesandprinciples.org/wiki/index.php?title=Public_Support_Test
https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&ved=0CC8QFjAA&url=http%3A%2F%2Fwww.irs.gov%2Firm%2Fpart7%2Firm_07-026-003.html&ei=EB0BUt_GINTUyQHBhoHIDQ&usg=AFQjCNE7v2JeYG8lmPkzNSu9qePxbrfamA&sig2=zfUozgagaozcBl4qZidGQw&bvm=bv.50310824,d.aWc%7CInternal
https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&ved=0CC8QFjAA&url=http%3A%2F%2Fwww.irs.gov%2Firm%2Fpart7%2Firm_07-026-003.html&ei=EB0BUt_GINTUyQHBhoHIDQ&usg=AFQjCNE7v2JeYG8lmPkzNSu9qePxbrfamA&sig2=zfUozgagaozcBl4qZidGQw&bvm=bv.50310824,d.aWc%7CInternal
http://guidelinesandprinciples.org/wiki/index.php?title=IRS_Form_990
http://guidelinesandprinciples.org/wiki/index.php?title=Unrelated_Business_Income_Tax_(UBIT)
http://guidelinesandprinciples.org/wiki/index.php?title=Sarbanes-Oxley_Act_of_2002
http://guidelinesandprinciples.org/wiki/index.php?title=Sarbanes-Oxley_Act_of_2002
http://guidelinesandprinciples.org/wiki/index.php?title=IRS_Form_990
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying
http://guidelinesandprinciples.org/wiki/index.php?title=Human_Resources:_Payroll
http://guidelinesandprinciples.org/wiki/index.php?title=Biennial_Report
http://guidelinesandprinciples.org/wiki/index.php?title=Biennial_Report
http://guidelinesandprinciples.org/wiki/index.php?title=Biennial_Report
http://nebraskalegislature.gov/laws/statutes.php?statute=21-1988&print=true
http://coolice.legis.iowa.gov/Cool-ICE/default.asp?category=billinfo&service=IowaCode&ga=83&input=504.834

Fundraising

In Not Not

VGBI Progress | Applicable | Sure

Compliance with fundraising rules & regulations (990) US

Provide appropriate acknowledgement/receipts to donors (Internal Revenue Code §170(f) (17); 990) US

Professional commercial fundraisers must register with the lowa attorney general and obtain a registration permit. May be required to
update registration quarterly. (lowa Code §13C.2) IA

Charitable nonprofits fundraising in lowa must be prepared to provide financial disclosure information to any person requesting it. (lowa

Code 813C) IA

Obtain liquor license (Neb. Rev. Stat. §53-138.03; lowa Code §123.30(3) (a)) NE, IA
=  Nebraska: Do | Need A Liguor License?

= Nebraska: Get Info/Apply for a License

= Jowa: Get Info/Apply for a License

Obtain gaming license to conduct bingo, a lottery by the sale of pickle cards, a lottery with gross proceeds in excess of $1,000, or a
raffle with gross proceeds in excess of $5,000. (Neb. Rev. Stat. §9-232.01(1) (2); Neb. Rev. Stat. §9-424(1)) NE

= Nebraska Lottery & Raffle Act

= Qverview of Nebraska Raffle Lottery & Raffle Laws

= Obtain NE gaming license

= |RS Publication 3079: Tax Exempt Organizations & Gaming

=  Sales & Use Tax: Nebraska

Obtain license for games of skill and chance, bingo operations, raffles, and social gambling activities from the lowa Department of
Inspections & Appeals, Social and Charitable Gambling Unit IA

>
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http://guidelinesandprinciples.org/wiki/index.php?title=Fundraising_Rules_%26_Regulations
http://guidelinesandprinciples.org/wiki/index.php?title=Acknowledging_Gifts_%26_Contributions
http://www.irs.gov/irb/2006-51_IRB/ar12.html
http://www.state.ia.us/government/ag/protecting_giving/NEW_Professional_fundraiser_registration.html
http://www.lawserver.com/law/state/iowa/ia-code/iowa_code_13c-2
http://coolice.legis.iowa.gov/cool-ice/default.asp?category=billinfo&service=iowacode&ga=83&input=13C
http://coolice.legis.iowa.gov/cool-ice/default.asp?category=billinfo&service=iowacode&ga=83&input=13C
http://nebraskalegislature.gov/laws/statutes.php?statute=53-138.03&print=true
http://coolice.legis.iowa.gov/Cool-ICE/default.asp?category=billinfo&service=IowaCode&input=123.30
http://www.lcc.ne.gov/pdfs/Do%20I%20Need%20a%20Liquor.pdf
http://www.lcc.ne.gov/licensing.html
http://iowaabd.com/alcohol/licensees/licensing
http://guidelinesandprinciples.org/wiki/index.php?title=Charitable_Gaming:_Nebraska
http://statutes.laws.com/nebraska/Chapter9/9-232_01
http://statutes.laws.com/nebraska/Chapter9/9-424
http://www.revenue.ne.gov/gaming/statute/rafflact.pdf
http://www.revenue.ne.gov/gaming/Lottery_Raffle_ppt_color_11-2012.pdf
http://www.revenue.ne.gov/gaming/
http://www.irs.gov/pub/irs-pdf/p3079.pdf
http://guidelinesandprinciples.org/wiki/index.php?title=Sales_%26_Use_Tax:_Nebraska
https://dia.iowa.gov/scg/
https://dia.iowa.gov/scg/

Governance

In Not Not
VES) N Progress | Applicable | Sure
Conflict of interest policy, procedures & signed forms for board, staff, & volunteers—updated annually (Sarbanes-Oxley Act of
2002; 990) US
IRS Form 1023 & IRS determination letter—publicly accessible for accountability purposes US
Articles of incorporation (Neb. Rev. Stat. §21-1921, §21-1922; lowa Code §504.202) NE, IA
Establish within 60 days and continuously maintain a registered office and registered agent (Neb. Rev. Stat. §21-1934, §21-1935, §21-
1937; lowa Code §504.501; lowa Code §504.1421) NE, 1A
File biennial report (by April 1st, in odd years) with Secretary of State (Neb. Rev. Stat. §21-125; lowa Code §504.1613) NE, IA
Hold an organizational meeting after incorporation to elect directors (if not named in the articles) appoint officers, adopt bylaws, and carry
on other business (Neb. Rev. Stat. §21-1924; lowa Code §504.205) NE, IA
Required officers—president, secretary and treasurer, or as indicated in bylaws (Neb. Rev. Stat. §21-1990; lowa Code §504.841) NE, IA
Minimum of three board members (Neb. Rev. Stat. §21-1970) NE
Notify NE Secretary of State if registered agent or registered office has been changed or discontinued within 120 days (Neb. Rev.
Stat. §21-19,137) NE
Minimum of one board member (lowa Code §504.803) IA
Notify IA Secretary of State if registered agent or registered office has been changed or discontinued within 60 days (lowa
Codeg8504.1421) IA
Articles of incorporation must include provisions not inconsistent with law for how assets will be distributed in case of corporate
dissolution (Neb. Rev. Stat. §21-1921, §21-1922; lowa Code §8504.202) NE, IA (required for IA corporations incorporated after
January 1, 2005; recommended for all others)
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http://guidelinesandprinciples.org/wiki/index.php?title=Sarbanes-Oxley_Act_of_2002
http://guidelinesandprinciples.org/wiki/index.php?title=Sarbanes-Oxley_Act_of_2002
http://guidelinesandprinciples.org/wiki/index.php?title=Sarbanes-Oxley_Act_of_2002
http://guidelinesandprinciples.org/wiki/index.php?title=IRS_Form_990
http://guidelinesandprinciples.org/wiki/index.php?title=IRS_Form_1023
http://guidelinesandprinciples.org/wiki/index.php?title=Articles_of_Incorporation
http://www.legislature.ne.gov/laws/statutes.php?statute=21-1921
http://www.legislature.ne.gov/laws/statutes.php?statute=21-1922
http://coolice.legis.iowa.gov/Cool-ICE/default.asp?category=billinfo&service=IowaCode&ga=83&input=504.202
http://en.wikipedia.org/wiki/Registered_agent
http://statutes.laws.com/nebraska/Chapter21/21-1934
http://statutes.laws.com/nebraska/Chapter21/21-1935
http://statutes.laws.com/nebraska/Chapter21/21-1937
http://statutes.laws.com/nebraska/Chapter21/21-1937
http://coolice.legis.iowa.gov/Cool-ICE/default.asp?category=billinfo&service=IowaCode&ga=83&input=504.501
http://coolice.legis.iowa.gov/Cool-ICE/default.asp?category=billinfo&service=IowaCode&ga=83&input=504.1421
http://guidelinesandprinciples.org/wiki/index.php?title=Biennial_Report
http://guidelinesandprinciples.org/wiki/index.php?title=Biennial_Report
http://guidelinesandprinciples.org/wiki/index.php?title=Biennial_Report
http://statutes.laws.com/nebraska/Chapter21/21-1924
http://coolice.legis.iowa.gov/Cool-ICE/default.asp?category=billinfo&service=IowaCode&ga=83&input=504.205
http://www.legislature.ne.gov/laws/statutes.php?statute=21-1990
http://coolice.legis.iowa.gov/Cool-ICE/default.asp?category=billinfo&service=IowaCode&ga=83&input=504.841
http://www.legislature.ne.gov/laws/statutes.php?statute=21-1970
http://statutes.laws.com/nebraska/Chapter21/21-19_137
http://coolice.legis.iowa.gov/Cool-ICE/default.asp?category=billinfo&service=IowaCode&ga=83&input=504.803
http://coolice.legis.iowa.gov/Cool-ICE/default.asp?category=billinfo&service=IowaCode&ga=83&input=504.1421
http://statutes.laws.com/nebraska/Chapter21/21-19217
http://statutes.laws.com/nebraska/Chapter21/21-1922
http://coolice.legis.iowa.gov/Cool-ICE/default.asp?category=billinfo&service=IowaCode&ga=83&input=504.202

Human Resources

Employment Laws & Postings
Required Compliance with Employment Laws

Yes

No

In Progress

Not Applicable

Not Sure

403b plan documentation US

Age Discrimination in Employment Act of 1967—with 20+ employees US

All state and federal employment laws US, NE, IA

Americans with Disabilities Act of 1990—with 15+ employees US

Break Time for Nursing Mothers under the FLSA—with 50+ employees (Patient Protection and Affordable Care Act of 2010) US

Children under 16 posting (hours) (Neb. Rev. Stat. 48-310) NE

Children’s Health Insurance Program Reauthorization Act of 2009—employers with group health plans US

Civil Rights Act of 1964—with 15+ employees US

Compensation paid is reasonable & substantiated (Internal Revenue Code §8501(c) (3); 990) US

Drug Free Workplace Act of 1988—federal contractors & grantees US

Employee Retirement Income Security Act of 1974—with 20+ employees US

Equal Employment Opportunity Act of 1972 US

Fair Credit Reporting Act of 2010 US

Fair Labor Standards Act of 1938, including eligibility & classifications US

Federal WARN Act of 1988—with 100+ employees US

National Labor Relations Act of 1935—with 2+ employees US

Nursing mothers (Neb. L.B. 197; lowa Code § 135.30A) NE, IA

Payroll—federal, state & local quarterly withholding/filings US, NE, IA

Privacy of Health Information—HIPPA (Health Insurance Portability & Accountability Act of 1996) US

Recovery of overcompensation US

Sexual harassment training (with 15 employees) US

Whistleblower protection policy US

© 2014 Nonprofit Association of the Midlands. This work is adapted with permission from Principles and Practices for
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http://guidelinesandprinciples.org/wiki/index.php?title=403b_Plan
http://www.eeoc.gov/laws/statutes/adea.cfm
http://guidelinesandprinciples.org/wiki/index.php?title=Americans_with_Disabilities_Act_of_1990
http://guidelinesandprinciples.org/wiki/index.php?title=Patient_Protection_and_Affordable_Care_Act_of_2010
http://guidelinesandprinciples.org/wiki/index.php?title=Patient_Protection_and_Affordable_Care_Act_of_2010
http://guidelinesandprinciples.org/wiki/index.php?title=Human_Resources:_Children_Under_16
http://nebraskalegislature.gov/laws/statutes.php?statute=48-310
http://guidelinesandprinciples.org/wiki/index.php?title=Children%E2%80%99s_Health_Insurance_Program_Reauthorization_Act_of_2009
http://guidelinesandprinciples.org/wiki/index.php?title=Civil_Rights_Act_of_1964
http://guidelinesandprinciples.org/wiki/index.php?title=Human_Resources:_Compensation
http://guidelinesandprinciples.org/wiki/index.php?title=IRS_Form_990
http://guidelinesandprinciples.org/wiki/index.php?title=Drug_Free_Workplace_Act_of_1988
http://guidelinesandprinciples.org/wiki/index.php?title=Employee_Retirement_Income_Security_Act_of_1974
http://guidelinesandprinciples.org/wiki/index.php?title=Equal_Employment_Opportunity_Act_of_1972
http://guidelinesandprinciples.org/wiki/index.php?title=Fair_Credit_Reporting_Act_of_2010
http://guidelinesandprinciples.org/wiki/index.php?title=Fair_Labor_Standards_Act_of_1938
http://www.dol.gov/compliance/laws/comp-warn.htm
http://guidelinesandprinciples.org/wiki/index.php?title=National_Labor_Relations_Act_of_1935
http://nebraskalegislature.gov/FloorDocs/102/PDF/Slip/LB197.pdf
https://coolice.legis.iowa.gov/cool-ice/default.asp?category=billinfo&service=iowacode&ga=83&input=135#135.30A
http://guidelinesandprinciples.org/wiki/index.php?title=Human_Resources:_Payroll
http://guidelinesandprinciples.org/wiki/index.php?title=Health_Insurance_Portability_%26_Accountability_Act_of_1996
http://guidelinesandprinciples.org/wiki/index.php?title=Human_Resources:_Overcompensation
http://guidelinesandprinciples.org/wiki/index.php?title=Human_Resources:_Sexual_Harassment
http://guidelinesandprinciples.org/wiki/index.php?title=Sarbanes-Oxley_Act_of_2002

Human Resources

Required Employment Postings

Yes

No

In Progress | Not Applicable Not Sure

EEOC, with ADA and GINA US, NE, IA
= All Required Nebraska & Federal or Purchase All-in-One Poster Here

=  All Required lowa & Federal or Purchase All-in-One Poster Here

Emergency Phone Numbers NE
= See Above

Employee Polygraph Protection Act Poster US

E-Verify poster (if participating in the program) US

Fair Labor Standards Act poster US, NE, IA

Family Medical Leave Act poster (with 50+ employees) US

OSHA poster US

Payday Notice NE

Unemployment Compensation NE

Unemployment Insurance IA

Uniformed Services Employment & Reemployment Rights Act poster US

Safety & Health Protection on the Job IA

Summary of Work-Related Injuries and llinesses (with more than 10 employees) IA

Whistleblower’s Protection Act poster US

Personnel Files (for each employee)

Yes No In Progress

Not Applicable

Not Sure

Form 1-9 (required), filed separately from other HR documentation (recommended practice) US

Immigration & Naturalization Services (INS) documentation US

Tax forms W-4, annual W-2 US, NE

© 2014 Nonprofit Association of the Midlands. This work is adapted with permission from Principles and Practices for
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http://www.dol.nebraska.gov/center.cfm?PRICAT=2&SUBCAT=5F
http://osha.theoshastore.com/nebraska-labor-law-posters.html
http://www.iowaworks.org/reqposters.htm
http://osha.theoshastore.com/iowa-labor-law-posters.html
http://www.dol.gov/whd/regs/compliance/posters/eppa.htm
http://www.uscis.gov/portal/site/uscis/menuitem.eb1d4c2a3e5b9ac89243c6a7543f6d1a/?vgnextoid=38700f4752f0a210VgnVCM100000082ca60aRCRD&vgnextchannel=38700f4752f0a210VgnVCM100000082ca60aRCRD
http://www.dol.gov/whd/resources/posters.htm
http://www.dol.gov/whd/regs/compliance/posters/fmla.htm
https://www.osha.gov/Publications/poster.html
http://www.dol.nebraska.gov/resources/Posters/UI%20Advisement%20of%20Benefit%20Rights%203-6-13.pdf
http://www.iowaworkforce.org/ui/stawrs/70-8010.pdf
http://www.dol.gov/vets/programs/userra/USERRA_Private.pdf
http://www.iowaworkforce.org/labor/iosh/70-8025.pdf
https://www.osha.gov/recordkeeping/new-osha300form1-1-04.pdf
http://www.dol.gov/compliance/guide/whistle.htm#posters
http://guidelinesandprinciples.org/wiki/index.php?title=Human_Resources:_Form_I-9
http://www.uscis.gov/portal/site/uscis/menuitem.5af9bb95919f35e66f614176543f6d1a/?vgnextoid=f876090684988210VgnVCM100000082ca60aRCRD&vgnextchannel=8a2f6d26d17df110VgnVCM1000004718190aRCRD
http://www.irs.gov/uac/Form-W-4,-Employee's-Withholding-Allowance-Certificate-1
http://www.irs.gov/uac/Form-W-2,-Wage-and-Tax-Statement

Planning
Yes No | In Progress Not Applicable | Not Sure

All necessary/appropriate insurance (i.e., D&0O, general liability, etc.) US, NE, IA
Mission statement (990) US

Workers’ compensation insurance (Neb. Rev. Stat. §848-101 through 48-118.05; lowa Code §87.1, §87.14A) NE, IA
=  Check your state law—the number of employees may impact your requirement to provide.

Public Policy & Advocacy

Yes No In Not Not
Progress Applicable Sure
501(h) election, if conducting any lobbying (Internal Revenue Code 8501(c) (3), §501(h)) US
Compliance with lobbying reporting requirements ( Lobbying Disclosure Act of 1995; Neb. Rev. Stat. 849-1483.03; lowa
Code §868B.37; 990) US, NE, IA
Compliance with prohibition on supporting/opposing candidates or elected officials (Internal Revenue Code §8501(c) (3); 990) US
Compliance with prohibition on using federal funds to lobby (Office of Management & Budget Circular A-122; 990) US
Federal lobbyist registration, if you have lobbyists at the Federal level ( Lobbying Disclosure Act of 1995, 2 U.S.C. §1605) US
lowa lobbyist registration, if you have lobbyists in IA (lowa Code §68B.36) IA
Nebraska lobbyist registration, if you have lobbyists in NE (Neb. Rev. Stat. §49-1480.01) NE, US
Understand that nonprofits may support/oppose legislation (subject to lobbying limitations) (Internal Revenue Code 8§8501(c) (3),
§501(h); 990) US
© 2014 Nonprofit Association of the Midlands. This work is adapted with permission from Principles and Practices for ° ”
Nonprofit Excellence © 2010 Minnesota Council of Nonprofits and also adapted with permission of the Michigan
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http://www.nonprofitam.org/?page=MemberBenefits
http://guidelinesandprinciples.org/wiki/index.php?title=Mission_Statement
http://nebraskalegislature.gov/laws/browse-chapters.php?chapter=48
http://coolice.legis.iowa.gov/Cool-ICE/default.asp?category=billinfo&service=IowaCode&input=87.1
http://coolice.legis.iowa.gov/Cool-ICE/default.asp?category=billinfo&service=IowaCode&input=87.14a
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying
http://www.whitehouse.gov/omb/circulars_a122_2004
http://www.whitehouse.gov/omb/circulars_a122_2004
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying
http://www.law.cornell.edu/uscode/text/2/1605
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying
http://coolice.legis.iowa.gov/Cool-ICE/default.asp?category=billinfo&service=IowaCode&input=68B.36
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying
http://www.lawserver.com/law/state/nebraska/ne-statutes/nebraska_statutes_49-1480-01
http://guidelinesandprinciples.org/wiki/index.php?title=Lobbying

Transparency & Accountability

ves No In Not Not
Progress | Applicable | Sure

Compliance with legal reporting, tax law, financial requirements (Internal Revenue Code §6033; 990) US

Obtain Employer Identification Number (EIN) from the IRS. US

Document retention & destruction policy (Sarbanes-Oxley Act of 2002; 990) US

IRS Form 1023 & IRS determination letter, publicly available US

IRS Form 990 and variants US

Whistleblower policy (Sarbanes-Oxley Act of 2002; 990) US

Articles of incorporation (Neb. Rev. Stat. §21-1921, §21-1922; lowa Code §8504.202) NE, IA

File biennial report (by April 1st, in odd years) with Secretary of State (Neb. Rev. Stat. §21-125; lowa Code §504.1613) NE, IA

Obtain liquor license (Neb. Rev. Stat. §53-138.03; lowa Code §123.30(3) (a)) NE, IA

= Nebraska: Do | Need A Liquor License?

= Nebraska: Get Info/Apply for a License

=  lowa: Get Info/Apply for a License

Obtain gaming license to conduct bingo, a lottery by the sale of pickle cards, a lottery with gross proceeds in excess of $1,000, or a

raffle with gross proceeds in excess of $5,000. (Neb. Rev. Stat. §9-232.01(1) (2); Neb. Rev. Stat. §9-424(1)) NE

= Nebraska Lottery & Raffle Act

= Qverview of Nebraska Raffle Lottery & Raffle Laws

= |RS Publication 3079: Tax Exempt Organizations & Gaming

Obtain license for games of skill and chance, bingo operations, raffles, and social gambling activities from the lowa Department of

Inspections & Appeals, Social and Charitable Gambling Unit IA

Professional commercial fundraisers must register with the lowa attorney general and obtain a registration permit. May be required to

update registration quarterly. (lowa Code §13C.2) IA

Be prepared to provide financial disclosure information to any person requesting it (lowa Code §13C) IA

= Be aware of the requirements for sales tax/exemptions, as it varies from state to state.

lowa has a very broad policy of exempting nonprofits from taxes and Nebraska exempts very few.

= Jowa rules: http://www.iowa.gov/tax/educate/78595.html

=  Nebraska rules: http://www.revenue.ne.gov/info/7-215.pdf
© 2014 Nonprofit Association of the Midlands. This work is adapted with permission from Principles and Practices for ° .
Nonprofit Excellence © 2010 Minnesota Council of Nonprofits and also adapted with permission of the Michigan
Nonprofit Association © 2008. All rights reserved by their respective copyright holders. This project is supported by the Guidelines & Principles
Fund for Omaha through the Omaha Community Foundation. Legal Compliance Checklist
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http://www.law.cornell.edu/uscode/text/26/6033
http://www.irs.gov/Businesses/Small-Businesses-&-Self-Employed/Employer-ID-Numbers-(EINs)-
http://guidelinesandprinciples.org/wiki/index.php?title=Sarbanes-Oxley_Act_of_2002
http://guidelinesandprinciples.org/wiki/index.php?title=Sarbanes-Oxley_Act_of_2002
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http://guidelinesandprinciples.org/wiki/index.php?title=IRS_Form_1023
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http://guidelinesandprinciples.org/wiki/index.php?title=IRS_Form_990
http://guidelinesandprinciples.org/wiki/index.php?title=Articles_of_Incorporation
http://www.legislature.ne.gov/laws/statutes.php?statute=21-1921
http://www.legislature.ne.gov/laws/statutes.php?statute=21-1922
http://coolice.legis.iowa.gov/Cool-ICE/default.asp?category=billinfo&service=IowaCode&ga=83&input=504.202
http://guidelinesandprinciples.org/wiki/index.php?title=Biennial_Report
http://guidelinesandprinciples.org/wiki/index.php?title=Biennial_Report
http://guidelinesandprinciples.org/wiki/index.php?title=Biennial_Report
http://nebraskalegislature.gov/laws/statutes.php?statute=53-138.03&print=true
http://coolice.legis.iowa.gov/Cool-ICE/default.asp?category=billinfo&service=IowaCode&input=123.30
http://www.lcc.ne.gov/pdfs/Do%20I%20Need%20a%20Liquor.pdf
http://www.lcc.ne.gov/licensing.html
http://iowaabd.com/alcohol/licensees/licensing
http://www.revenue.ne.gov/gaming/
http://statutes.laws.com/nebraska/Chapter9/9-232_01
http://statutes.laws.com/nebraska/Chapter9/9-424
http://www.revenue.ne.gov/gaming/statute/rafflact.pdf
http://www.revenue.ne.gov/gaming/Lottery_Raffle_ppt_color_11-2012.pdf
http://www.irs.gov/pub/irs-pdf/p3079.pdf
https://dia.iowa.gov/scg/
https://dia.iowa.gov/scg/
http://www.state.ia.us/government/ag/protecting_giving/NEW_Professional_fundraiser_registration.html
http://www.lawserver.com/law/state/iowa/ia-code/iowa_code_13c-2
http://coolice.legis.iowa.gov/cool-ice/default.asp?category=billinfo&service=iowacode&ga=83&input=13C
http://www.iowa.gov/tax/educate/78595.html
http://www.revenue.ne.gov/info/7-215.pdf

